	Reception Small Talk Cheat Sheet-Litzinger Career Consulting, ©2003-15
Self-Introduction: Hi, I’m Sally Student, a junior majoring in _____.  I don’t believe we’ve met yet.

Welcome others: John, come on and join us.  We were just talking about ____.  

Introduction: Ms. Alum, I’d like to introduce you to Carrie Classmate, a second year student here at Euphoric U.  Carrie, Ms. Alum is Vice President of Marketing at ABC Company.  (Or upperclass student TO less senior student)
Upbeat observation: It’s nice to see so many people (or alumni) at this event.

Open-ended question: Do you have any words of wisdom for students embarking on a job/internship search?, OR How do you like the program?  
Pleasant self-revelation: My major has been very interesting/enlightening.

Other-focused question: How long have you worked for XYZ company?, OR How do you like your major?
Request business card for networking or thank you note: You’ve been very helpful. Would you be open to giving me your business card in case I would like to be in touch with you in the future?

Moving Out:  It’s been nice meeting you. I want to touch base with Career Services about something, OR… I want to refresh my drink.  Enjoy the rest of the event, OR…I hope our paths will cross again.
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